
रार फहादयु शास्त्री याष्ट्रीम प्रशासन अकादभी भसूयी-248179 
[बायत सयकाय: कार्भिक, रोक र्शकामत एवॊ ऩेंशन भॊरारम] 

(कार्भिक एवॊ प्रर्शऺण ववबाग) 
E-mail:aoadmn[dash]Ibsnaa[at]gov[dot]in                website- http://www.lbsnaa.gov.in  
सॊ. ए-35015/1/2022-एडर्भन/रयक्तत-04/22 

ददनाॊक: 28-4-2022 
 

ररक्ति पररपत्र 
 
ववषम: रार फहादयु शास्त्री याष्ट्रीम प्रशासन अकादभी, भसूयी भें स्त्वीकृत भाध्मभ से ववर्बन्न ऩदों को बयने के  
      र्रए नाभाॊकन आभॊत्ररत ककमा जाना।  
  
 रार फहादयु शास्त्री याष्ट्रीम प्रशासन अकादभी, भसूयी, क्जरा देहयादनू, उत्तयाखॊड भें क्स्त्थत, अखखर 
बायतीम सेवाओॊ एवॊ अन्म सेवाओॊ (सभूह-क) के प्रर्शऺण का कें द्रीम प्रर्शऺण सॊस्त्थान है, इस अकादभी द्वाया 
ननम्नर्रखखत ऩदों को बये जाने के र्रए इच्छुक औय ऩार अभ्मर्थिमों से आवेदन आभॊत्ररत ककए जाते हैं। ऩदों 
के र्रए अऩेक्षऺत ननमुक्तत ऩद्धनत, अननवामि मोग्मताएॊ/अनुबव आदद का उल्रेख प्रत्मेक ऩद के साभने ककमा 
गमा है।  

पद  डाटा एंट्री ऑपरेटर (गे्रड – सी)- एक पद 

i.  ननमुक्तत ऩद्धनत कम्ऩोक्जट ववर्ध [प्रनतननमुक्तत (अल्ऩावर्ध सॊववदा सदहत)] 

ii.  ऩद का वगीकयण साभान्म कें द्रीम सेवाएॊ, सभूह 'ख', अयाजऩत्ररत, अर्रवऩकवगीम  

iii.  ऩे भैदरतस भें  रेवर 
(7वाॊ सीऩीसी) 

ऩे भैदरतस भें रेवर-6 (रु.35,400-1,12,400)  

iv.  डीए/एचआयए औय 
अन्म सबी बत्ते  

सभम-सभम ऩय कें द्र सयकाय के आदेश के तहत स्त्वीकृनत के अनुसाय 

v.  प्रर्शऺण बत्ता  रागू नहीॊ 

vi.  पात्रिा शिें:  कें द्र सयकाय मा याज्म सयकाय मा ववश्वववद्मारमों मा भान्मता प्राप्त अनुसॊधान 
सॊस्त्थानों मा साविजननक ऺेर के उऩक्रभों मा अधि-शासकीम मा साॊववर्धक मा स्त्वामत्त सॊगोनों के 
अर्धकायी जो:- 
(क) 
i) भूर सॊवगि मा ववबाग भें ननमर्भत आधाय ऩय सभान ऩद ऩय कामियत हों; मा 
ii) क्जन्होंने ऩे भैदरतस भें रेवर-5 (रु. 29,200-92,300) भें मा इसके सभकऺ ननमर्भत आधाय  
   ऩय ननमुक्तत के फाद छ: वषि की ननमर्भत सेवा की हो; तथा  
 
(ख) ननम्नर्रखखत शैऺखणक मोग्मताएॊ तथा अनुबव हो;- 
अनिवायय शैक्षऺक योग्यिा: 
i) ककसी भान्मता प्राप्त ववश्वववद्मारम मा सॊस्त्थान से कॊ प्मूटय एप्रीकेशन मा सूचना  
   प्रौद्मोर्गकी मा कॊ प्मूटय ववऻान भें स्त्नातक की डडग्री; तथा 
ii) कॊ प्मूटय ऩय स्त्ऩीड टेस्त्ट के भाध्मभ से डाटा एॊरी कामि के र्रए प्रनत घॊटा कभ से कभ  
   15000 की-डडपे्रशॊस की स्त्ऩीड टेस्त्ट का ऩता रगामा जाएगा। 

http://www.lbsnaa.gov.in/


 
प्रनतननमुक्तत के आधाय ऩय चमननत अर्धकायी के वेिि और सेवा की अन्य शिों को कार्भिक एवॊ प्रर्शऺण 
ववबाग द्वाया सभम-सभम ऩय मथा सॊशोर्धत ददनाॊक 17/06/2010 के कामािरम ऻाऩन सॊख्मा 6/8/2009-स्त्था. 
(वेतन II) के आधाय ऩय ववननमर्भत ककमा जाएगा। प्रनतननमुक्तत के आधाय ऩय ऩद के र्रए चमननत अर्धकायी 
के ऩास मा तो भूर सॊवगि भें अऩना गे्रड वेतन तथा प्रनतननमुक्तत ड्मूटी बत्ता प्राप्त कयने का ववकल्ऩ होगा मा 
प्रनतननमुक्तत ऩदों के र्रए भौजूदा आदेशों के अनुसाय ननधािरयत ककए गए वेतनभान भें वेतन आहरयत कयने का 
ववकल्ऩ होगा। प्रनतननमुक्तत बत्ते की दय कार्भिक एवॊ प्रर्शऺण ववबाग के ददनाॊक 3 र्सतॊफय, 2008 के 
कामािरम ऻाऩन सॊ. 2/22/(फी)/2008-स्त्था. (वेतन-II) तथा सभम–सभम ऩय सॊशोर्धत शतों के अनुसाय ननमर्भत 
की जाएगी। 
  
आयु सीमा: प्रनतननमुक्तत/आभेरन आधाय ऩय ननमुक्तत के र्रए आमु सीभा आवेदन प्राप्त होने की अॊनतभ नतर्थ  
          को छप्ऩन वषि से अर्धक नहीॊ होनी चादहए।  
 
अवधि: केन् द्र सयकाय के उसी मा ककसी अन् म सॊगोन मा ववबाग भें इस ननमुक्तत से तत् कार ऩूवि धारयत दसूये  
      सॊवगि फाह्म ऩद भें प्रनतननमुक्तत की अवर्ध सदहत प्रनतननमुक्तत की अवर्ध साभान् मतमा तीन वषि से  
      अर्धक नहीॊ होगी।  
 
ररक्तियों की संख्या अधिक या कम हो सकिी है। ऩद के र्रए आवेदन कयने वारे अभ्मर्थिमों को चमन प्रकक्रमा 
के फाद ककसी बी चयण ऩय अऩने आवेदन वाऩस रेने की अनुभनत नहीॊ दी जाएगी। क्जन नाभाॊकनों के साथ 
ऩरयर्शष्ट्ट-I के अनुसाय अऩेक्षऺत व्मक्ततगत डेटा नहीॊ होगा, उन ऩय ववचाय नहीॊ ककमा जाएगा। अभ्मर्थिमों के 
केवर उन्हीॊ नाभाॊकनों ऩय ववचाय ककमा जाएगा जो उधिि माध्यम से प्राप्ि होंगे (अथाित ्जो आवेदक के ववबाग 
के प्रशासननक सेटअऩ के सऺभ प्रार्धकायी द्वाया अगे्रवषत ककए जाएॊगे) 
 

उऩयोतत ऩदों के र्रए ऩार औय इच्छुक कार्भिकों के आवेदन, क्जन्हें उनके चमन की क्स्त्थनत भें कामिभुतत ककमा 
जा सकता है, "योजगाय सभाचाय" भें रयक्तत ऩरयऩर के प्रकाशन के 60 ददनों के बीतय सॊरग्न प्रोपाभाि 
(अनुरग्नक-I) भें अन्म दस्त्तावेजों के साथ ननम्नर्रखखत ऩते ऩय बेजे जाएॊ। एसीआय/एऩीएआय की सत्मावऩत 
पोटोकॉऩी के त्रफना मा अन्मथा अऩूणि ऩाए गए औय अॊनतभ नतर्थ के फाद प्राप्त आवेदनों ऩय ववचाय नहीॊ ककमा 
जाएगा। 

उऩ ननदेशक (प्रबायी प्रशासन), 
रार फहादयु शास्त्री याष्ट्रीम प्रशासन अकादभी, 
भसूयी-248179, क्जरा देहयादनू (उत्तयाखॊड) 
 

vii.  पद से जुडे कायों और दानयत्वों की प्रकृनि 
कॊ प्मूटय र्सस्त्टभ भें दस्त्तावेजों को व्मवक्स्त्थत रूऩ से यखना औय एॊरी के र्रए कोड डेटा तैमाय 
कयना। ऑन-राइन टर्भिनल्स औय अन्म डेटा एॊरी उऩकयणों के भाध्मभ से र्सस्त्टभ भें डेटा दजि 
कयना; सटीकता औय ऩूणिता को सत्मावऩत कयना। सॉफ्टवेमय/हाडिवेमय सॊफॊधी सूचना प्रदान कयने 
भें सहामता कयना औय कॊ प्मूटय के उऩमोगकतािओॊ को तकनीकी सहामता एवॊ सेवाएॊ प्रदान कयना; 
आवश्मकतानुसाय सॊफॊर्धत कामि कयना। 
 



आवेदनों को अगे्रवषत कयते सभम कृऩमा इस फात की ऩुक्ष्ट्ट कय री जाए कक आवेदक के ववरुद्ध कोई 
अनुशासननक/सतकि ता का भाभरा न तो रॊत्रफत है औय न ही ववचायाधीन है। अनुरग्नक-I भें आवेदन के साथ 
ननम्नर्रखखत दस्त्तावेज अननवामि रूऩ से बेजे जाएॊ। 

i. उम्भीदवाय की वऩछरे ऩाॊच वषों की अद्मतन सीआय/एऩीएआय डोक्जमय की पोटोस्त्टेट प्रनतमाॊ क्जन्हें याजऩत्ररत 
अर्धकायी द्वाया प्रत्मेक ऩषृ्ट्ो ऩय ववर्धवत सत्मावऩत ककमा गमा हो (भूर एसीआय/एऩीएआय न बेजी जाए),  

ii. सवगि अनाऩक्त्त का प्रभाण ऩर 

iii. सतकि ता भॊजयूी का प्रभाण ऩर 

iv. सत्मननष्ट्ोा का प्रभाण ऩर औय 

v. वऩछरे 10 वषों के दौयान अर्धकायी ऩय रगाए गए फडे/छोटे दॊड का प्रभाण ऩर। 

 
ह0/- 

(योर्भमो ववॊसेंट टेटे) 
सहामक ननदेशक 

पोन: 0135-2222295 
ईभेर: aoadmn[dash]lbsnaa[at]gov[dot]in 

ददनाॊक: 28 अपै्रर, 2022 

प्रनत ननम्नर्रखखत को इस अनुयोध के साथ अगे्रवषत की जाती है कक उनके भॊरारम औय उनके 
सॊफद्ध/अधीनस्त्थ/स्त्वामत्त सॊगोनों/सॊस्त्थानों भें रयक्तत ऩरयऩर को अर्धकार्धक ऩरयचार्रत ककमा जाए औय ऩार 
उम्भीदवायों के आवेदन ननधािरयत सभमसीभा के बीतय इस कामािरम को अगे्रवषत ककए जाएॊ। 

1. बायत सयकाय के सबी भॊरारम/ववबाग 
2. सबी कें द्रीम प्रर्शऺण सॊस्त्थान 
3. सबी याज्म प्रर्शऺण सॊस्त्थान 

 

  



अिुऱग्िक-I 

बायोडाटा/व्यक्ति वतृ्ि प्रोफोमाय 

(ऱाऱ बहादरु शास्त्त्री राष्टीय प्रशासि अकादमी, मसूरी को प्रस्त्िुि) 

____________________________________________________________पद के लऱए  

 

1.  नाभ  

ऩता  [स्त्ऩष्ट्ट अऺयों भें] 

 

सॊऩकि  नॊफय (भोफाइर/टेरीपोन) 

ई-भेर आईडी 

 

 

 

 

2.  जन्भ नतर्थ (कक्रक्श्चमन एया भें):  

3.  (क) सेवा भें कामिबाय ग्रहण कयने की नतर्थ  
(ख) कें द्र/याज्म सयकाय के ननमभों के तहत 

सेवाननवकृ्त्त की नतर्थ: 

 

4.  शैऺखणक मोग्मताएॊ:  

 

 

5.  तमा ऩद के र्रए अऩेक्षऺत शैऺखणक तथा अन्म मोग्मताएॊ ऩूयी हैं। (मदद ककसी मोग्मता को ननमभों भें 
ननधािरयत मोग्मता के सभान भाना गमा है, तो उसके प्रार्धकाय का उल्रेख कयें) 

ववऻापि/ररक्ति पररपत्र में उक्लऱखिि 
आवश्यक योग्यिाएं/अिुभव 

अधिकारी के पास योग्यिा/अिुभव  

[डडग्री तथा स्त्नातकोत्तय मोग्मताओॊ के भाभरे भें 
अभ्यर्थी द्वाया वैकक्ल्ऩक/भुख्म ववषमों का उल्रेख 
ककमा जाए] 

अननवामि अननवामि 

क)   

 



 

ख)   

 

ग)   

 

 

 वाॊछनीम  वाॊछनीम 

क)   

 

ख)   

 

ग)  

 

 

6.  कृऩमा स्त्पष्ट रूप से बिाएं कक आऩके द्वाया 
की गई उतत प्रववक्ष्ट्टमों के आरोक भें आऩ 
ऩद के र्रए अऩेक्षऺत मोग्मताएॊ औय अनुबव 
को ऩूया कयते हैं। 

 

 

 

7.  योजगाय का कारक्रभानुसाय वववयण। मदद नीचे ददमा गमा स्त्थान अऩमािप्त है, तो अऩने हस्त्ताऺय से 
ववर्धवत प्रभाखणत अरग शीट सॊरग्न कयें। 

*िोट: एसीपी/एमएसीपी के िहि ददए गए वेिि-बैंड िर्था गे्रड वेिि/वेिि ऱेवऱ अधिकारी के 
व्यक्तिगि हैं, अिः  इसका उलऱेि िहीं ककया जािा िादहए। नियलमि आिार पर िाररि पद के 
वेिि बैंड िर्था गे्रड वेिि/वेिि ऱेवऱ का ही उलऱेि ककया जाए।  

क) कामािरम/सॊस्त्था/सॊगोन  

 

धारयत ऩद  



अवर्ध  ददनाॊक ………………………….. से  …………………………… 

वेतनभान तथा उसभें भूर वेतन*  

आवेदन ककए गए ऩद के र्रए आवश्मक 
अनुबव का उल्रेख कयते हुए ड्मूदटमों की 
प्रकृनत (ववस्त्ताय से)। 

 

 

 

ख) कामािरम/सॊस्त्था/सॊगोन  

 

धारयत ऩद   

अवर्ध  ददनाॊक ………………………….. से  …………………………… 

ननमर्भत आधाय ऩय धारयत ऩद भें 
वेतनभान एवॊ भूर वेतन* 

 

आवेदन ककए गए ऩद के र्रए आवश्मक 
अनुबव का उल्रेख कयते हुए ड्मूदटमों की 
प्रकृनत (ववस्त्ताय से)। 

 

 

 

8.  वतिभान योजगाय की प्रकृनत, अथाित, तदथि 
मा अस्त्थामी मा अधि स्त्थामी मा स्त्थामी। 

 

9.  मदद वतिभान योजगाय प्रनतननमुक्तत/सॊववदा के आधाय ऩय है, तो कृऩमा इसका उल्रेख कयें 

िोट:  

1. ऩहरे से प्रनतननमुक्तत ऩय कामियत अर्धकारयमों के भाभरे भें, उनके आवेदन को भूर 
सॊवगि/ववबाग द्वाया सहामक दस्त्तावेज (सॊवगि अनाऩक्त्त, सतिकता भॊजूयी औय सत्मननष्ट्ोा 
प्रभाण ऩर) के साथ अगे्रवषत ककमा जाना चादहए। 

2. कॉरभ 9(ग) औय (घ) के तहत उन सबी भाभरों भें सूचना दी जानी चादहए क्जनभें कार्भिक 
सॊवगि/सॊगोन के फाहय प्रनतननमुक्तत ऩय कामियत है रेककन अबी बी अऩने भूर सॊवगि/सॊगोन 
भें ऩद को दोफाया ग्रहण कयने का अर्धकाय (Lien) यखते है। 



क) प्रायॊर्बक ननमुक्तत की नतर्थ  

ख) प्रनतननमुक्तत/सॊववदा ऩय ननमुक्तत की अवर्ध  

ग) आऩके भूर कामािरम/सॊगोन का नाभ  

घ) भूर सॊगोन भें वास्त्तववक ऺभता भें धारयत 
ऩद का नाभ एवॊ वेतन 

 

 

 

10.  अॊनतभ सॊवगि फाह्म ऩद से वाऩसी की 
नतर्थ, मदद कोई हो  

[मदद आवेदक द्वाया ऩूवि भें प्रनतननमुक्तत 
ऩय कोई ऩद धायण ककमा गमा है, तो 
अॊनतभ प्रनतननमुक्तत से वाऩसी की नतर्थ, 
ऩद एवॊ अन्म वववयण] 

 

 

 

 

11.  वतिभान योजगाय के फाये भें अनतरयतत वववयण, कृऩमा फताएॊ कक मह ककसके अधीन है   

क)  कें द्र सयकाय   

ख)  याज्म सयकाय   

ग)  स्त्वामत्त सॊगोन   

घ)  सयकायी उऩक्रभ  

          
    ड.)  

ववश्वववद्मारम   

    च) अन्म   

12.  कृऩमा फताएॊ कक तमा आऩ एक ही ववबाग 
भें हैं औय पीडय गे्रड मा पीडय टू पीडय गे्रड  
भें कामियत हैं 

 

13.  तमा आऩ सॊशोर्धत वेतनभान भें कामियत 
हैं? मदद हाॉ, तो वेतन सॊशोर्धत होने की 
नतर्थ फताएॊ औय ऩूवि-सॊशोर्धत वेतन का बी 
उल्रेख कयें। 

 

 



14.  वतिभान भें आहरयत की जा यही कुर 
ऩरयरक्धधमाॊ  

[भूर वेतन, गे्रड वेतन, कुर ऩरयरक्धधमाॊ] 

 

15.  अनतरयतत जानकायी, मदद कोई हो, क्जसका उल्रेख आऩ ऩद के र्रए अऩनी उऩमुततता के सभथिन 
भें कयना चाहेंगे। [इन अन्म सूचनाओॊ भें (1) अनतरयतत शैऺखणक मोग्मता, (2) व्मावसानमक 
प्रर्शऺण औय (3) रयक्तत ऩरयऩर/ववऻाऩन भें ननधािरयत कामि अनुबव के सॊफॊध भें अनतरयतत जानकायी 
प्रदान कय सकते हैं]  

िोट: मदद स्त्थान अऩमािप्त है, तो अरग शीट सॊरग्न कयें। 

 

 

 

16.  उऩरक्धध 
िोट (उम्भीदवायों से ननम्न जानकायी देने का 
अनुयोध ककमा जाता है 
(v) अनुसॊधान प्रकाशन औय रयऩोटें औय ववशेष  
   ऩरयमोजनाएॊ 
(vi) ऩुयस्त्काय/छारवकृ्त्त/आर्धकारयक प्रशॊसा, 
(vii) ऩेशेवय ननकामों/सॊस्त्थानों/सोसामदटमों से  
    सॊफद्धता औय 
(viii) कोई अन्म सूचना 
(िोट: यदद स्त्र्थाि अपयायप्ि है, िो अऱग शीट 
संऱग्ि करें) 

 

17.  कृऩमा फताएॊ कक तमा आऩ प्रनतननमुक्तत 
(आईएसटीसी)/आभेरन/ऩुनननिमोजन के आधाय 
ऩय आवेदन कय यहे हैं 

 

18.  तमा आऩ अनुसूर्चत जानत/अनुसूर्चत जनजानत 
से सॊफॊर्धत हैं। 

 

भैंने रयक्तत ऩरयऩर/ववऻाऩन को ध्मानऩूविक ऩढा है औय भैं बरी प्रकाय से अवगत हूॉ कक अननवामि 
मोग्मता/कामि अनुबव के सॊफॊध भें भेये द्वाया प्रस्त्तुत दस्त्तावेजों के सभथिन भें ववर्धवत रूऩ से व्मक्तत 
वतृ्त(करयकुरभ ववटे) भें प्रस्त्तुत जानकायी का बी चमन सर्भनत द्वाया इस ऩद के र्रए चमन के र्रए भूल्माॊकन 



ककमा जाएगा। भेये द्वाया प्रस्त्तुत सूचना/वववयण भेयी जानकायी के अनुसाय सही औय सत्म है औय भेये चमन ऩय 
प्रबाव डारने वारे ककसी बी तथ्म को नछऩामा/गुप्त नहीॊ यखा गमा है   

उम्भीदवाय के हस्त्ताऺय ___________________  ऩता :_ _______________ 

:________________________________ 

:________________________________ 

अगे्रषण प्रार्धकायी द्वाया प्रनतहस्त्ताऺरयत 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



नियोतिा/कायायऱय प्रमुि/अगे्रषण प्राधिकारी द्वारा प्रस्त्िुि ककया जािे वाऱा प्रमाण पत्र 

प्रभाखणत ककमा जाता है कक उऩयोतत आवेदक द्वाया प्रस्त्तुत धमौया/सूचना/वववयण अर्बरेखों भें उऩरधध 
तथ्मों के अनुसाय सत्म औय सही है। वह रयक्तत ऩरयऩर भें उक्ल्रखखत शैऺखणक मोग्मता औय अनुबव 
यखता/यखती है। चमन होने ऩय, उन्हें तत्कार कामिभुतत कय ददमा जाएगा। 

यह भी प्रमाखणि ककया जािा है कक: 

(i) आवेदक के ववरुद्ध कोई सतकि ता भाभरा रॊत्रफत/ववचायाधीन नहीॊ है। 

(ii) आवेदक का वऩछरे ऩाॊच वषों का ऩूया एसीआय डोक्जमय/एसीआय सॊरग्न है, क्जसे याजऩत्ररत 
अर्धकायी (प्रत्मेक ऩषृ्ट्ो ऩय) द्वाया ववर्धवत सत्मावऩत ककमा गमा है। 

(iii) आवेदक की सत्मननष्ट्ोा ऩय कोई सॊदेह नहीॊ है।  

(iv) वऩछरे 10 वषों के दौयान आवेदक ऩय कोई फडा/छोटा दॊड नहीॊ रगामा गमा है अथवा वऩछरे 10 
वषों के दौयान आवेदक ऩय रगाए गए फडे/छोटे दॊडों का सूचीफद्ध वववयण सॊरग्न है (जसैा बी 
भाभरा हो)। 

 

      प्रनतहस्त्ताऺरयत 

(ननमोतता/ सॊवगि ननमॊरण प्रार्धकायी के हस्त्ताऺय औय भोहय) 

 

 

 



Lal Bahadur Shastri National Academy of Administration (LBSNAA), Mussoorie — 248179 
[Government of India: Ministry of Personnel, Public Grievances & Pensions] 

(Department of Personnel & Training) 

E-mail: aoadmnfdashllbsnaaratlgovidotlin, Website- http://www.lbsnaa.gov.in  

No. A-35015/1/2022-ADM/ Vacancy-04/22 Date: 28-4-2022 

VACANCY CIRCULAR 

Subject: Inviting nominations for filling up various posts in the Lal Bahadur Shastri National Academy of 

Administration, Mussoorie through permissible channel 

Lal Bahadur Shastri National Academy of Administration, a Central Training Institute for training of All 

India Services and other Services (Group-A) located at Mussoorie, District Dehradun, Uttarakhand invites 

application from willing and eligible candidate for filling up the vacancy mentioned below as per mode of 

appointment, Essential Qualifications/ Experience etc. required for the posts. 

Post Data Entry Operator (Grade — C)- One Post 

i. Method of Appointment Composite Method [Deputation (including short term 
contract)] 

ii. Classification of post General Central Services, Group 'B', Non-Gazetted, Non-
Ministerial 

iii. Level in Pay Matrix (7th  CPC) Level— 6 (Rs. 35400-112400) in pay matrix 

iv. DAJHRA & Other all allowances As admissible under the Central Government order from time 
to time. 

v. Training Allowance Not Applicable 

vi. Eligibility conditions: Officers of the Central Government or State Government or Universities 

or recognized Research Institutes or Public Sector undertakings or Semi-Government or 

Statutory or Autonomous Organisations who are: 

a. i. holding analogous posts on regular basis in the parent cadre or department; or 
ii. With six years' regular service rendered after appointment thereto on regular basis 

in the Level-5 (Rs. 29200-92300) in the pay matrix or equivalent; and 

b Possessing the following educational qualifications and experience: 

Essential Educational Qualification: 

Bachelor's Degree in Computer Application or Information Technology or 
Computer Science of a recognized University or Institute; and 
Speed of not less than 15000 key depression per hour for data entry work to be 
ascertained through speed test on computer. 

vii. Nature of Duties and responsibilities attached to the post 

Organizes documents; prepares and codes data for entry into computer system. Enters data 

into system via on-line terminals and other data entry devices; verifies for accuracy and 

completeness. Helped in provides software/hardware information and performs technical 

support services for computer users; does related work as required. 



Pay and other conditions of service of the official selected on deputation basis will be regulated as contained 

in the Department of Personnel & Training's O.M. No. 6/8/2009-Estt.(Pay II) dated 17/06/2010 as amended 

from time to time. The deputationist will have the option to either draw his grade pay in the parent cadre 

plus deputation duty allowance on applicable rates, or to draw the pay in the scale of pay of the deputation 

post as may be fixed in accordance with the existing orders. The rate of deputation allowance will be 

regulated in terms of the DoPT OM No. 2/22(B)/2008-Estt. (Pay-II) dated 3rd September, 2008 and as 

amended from time to time. 

Age Limit: The maximum age limit for appointment by deputation / absorption shall not be exceeding 56 

years as on the closing date of receipt of application. 

Period: Period of deputation including the period of deputation in another ex-cadre post held immediately 

preceding this appointment in the same or some other organization or department of the Central Government 

shall ordinarily not exceed three years. . 

Number of vacancies may increase or decrease.  Candidates applying for the post will not be permitted to 

withdraw their name/ application on any stage of the selection process. Nominations which are not 

accompanied by the requisite personal data as per Annexure-I will not be considered. Applications of only 

such candidates will be considered which will be received through proper channel  (i.e. forwarded by the 

Competent Authority of Administrative setup of applicant's Department) 

Applications for the above posts in the enclosed proforma (Annexure-I) along-with other documents of the 

eligible and willing officers, who can be spared in the event of their selection may please be sent to the 

following address within 60 days from the date of publication of the vacancy circular in the "Employment 

News". Applications without attested photocopies of the ACRs/APARs or otherwise found incomplete and 

received after the last date will not be considered. 

Deputy Director (In-charge Administration), 

Lal Bahadur Shastri National Academy of Administration, 
Mussoorie-248179, District Dehradun (Uttarakhand) 

While forwarding the applications, it may please be confirmed that no disciplinary/ vigilance case is either 

pending or contemplated against the applicant. The application in Annexure-I must be accompanied with the 

following documents. 

Photostat copies of up-to-date CR/APARs dossiers of the candidate for the last five years, duly 
attested on each page by a Gazetted Officer (original ACRs/ APARs may not be sent) 
Certificate of Cadre Clearance 

Certificate of Vigilance Clearance 

Certificate of Integrity and 

Certificate of Major/ Minor penalties imposed on the official during last 10 years. 

(Romeo Vincent Tete) 

Assistant Director 

Phone: 0135-2222295 

Dated : 28th  April, 2022 
Email: aoadmnfdashIlbsnaafatlgovidotlin 

Copy forwarded to the following with the request that a wide publicity may be given to the vacancy circular in 

their Ministry and their attached/ subordinate/ Autonomous Organization/ Institutions and the applications 

of the eligible candidates may be forwarded to this office within stipulated time. 
All Ministries/ Departments of Government of India 
All Central Training Institute 
All State Training Institute 



Annexure — I 

BIODATA/ CURRICULUM VITAE PROFORMA 

(Submitted to LBSNAA, Mussoorie) 

FOR THE POST OF 

. Name 

Address [in Block letters] 

Contact Number (Mobile/Telephone), 

Email ID 

2. Date of Birth (in Christian era): 

3. Date of entry into service 

Date of retirement under Central/ State 

Government rules: 

4. Educational Qualifications: 

5. Whether Educational and other qualifications required for the post are satisfied. of any qualification 

has been treated as equivalent to the one prescribed in the rules, state the authority for the same.) 

Qualifications/Experience required as 
mentioned in the advertisement/ vacancy 
circular. 

Qualifications/Experience possessed by the Officer 

[in the case of Degree and Post graduate 

qualifications Elective/ main subjects may be 

indicated by the candidate] 

Essential Essential 

a) 

h) 

c) 



Desirable Desirable 

 

 

 

 Please state clearly whether in the light of 

entries made by you above, you meet the 

REQUISITE Essential Qualifications and 

work experience of the post. 

 Details of Employment in chronological order. Enclose a separate sheet, duly authenticated by your 

signature, if the space below is insufficient. 

*Note: Pay-band and Grade Pay / pay level granted under ACP/MACP are personal to the 

officer and therefore, should not be mentioned. Only Pay Band and Grade Pay/ Pay level of 
the post held on regular basis to be mentioned. 

a) Office/Institution/ Organisation 

Post held 

Duration From to  

Scale of Pay and Basic Pay* therein 

Nature of Duties (in detail) highlighting 
experience required for the post applied for. 

Office/Institution/ Organization 

Post held 

Duration From to  

Scale of Pay and Basic* Pay in the post 
being held on regular basis 

Nature of Duties (in detail) highlighting 
experience required for the post applied for. 



8. Nature of present employment, i.e., ad-hoc 

or temporary or quasi permanent or 

permanent. 

9. In case the present employment is held on deputation/contract basis, please state 

Note: 

In case of Officers already on deputation, the application of such officers should be 

forwarded by the parent cadre/Department along with supporting document (Cadre 

Clearance, Vigilance Clearance and Integrity certificate) 

Information under Column 9(c) and (d) must be given in all cases where a person is holding 

a post on deputation outside the cadre/ organization but still maintaining a lien in his parent 

cadre/ organization. 

 The date of initial appointment 

 Period of appointment on 
deputation/contract 

 Name of the parent office/organization to 

which you belong 

 Name of the post and Pay of the post held 

in substantive capacity in the parent 

organization 

10. Date of return from the last ex-cadre post, if 

any 

[if any post held on deputation in the past 

by the applicant, date of return from the last 

deputation, post and other details] 

11. Additional details about present employment please state whether working under 

 Central Government 

 State Government 

c) Autonomous Organisations 

d) Government Undertakings 

e) Universities 

I) Others 



12. Please state whether you are working in the 

same Department and are in the feeder 

grade of feeder to feeder grade 

13. Are you in Revised Scale of Pay? If yes, 

give the date from which the revision took 

place and also indicate the pre-revised 

scale. 

14. Total emoluments per month now drawn. 

[Basic pay, Grade Pay, Total emoluments] 

15. Additional information, if any, which you would like to mention in support of your suitability for the 

post. [This among other things may provide information with regard to (1) additional academic 

qualifications, (2) Professional training and (3) work experience over and above prescribed in the 

vacancy circular/ advertisement] 

Note: Enclose a separate sheet, if the space is insufficient. 

16. Achievement 

Note (The candidates are requested to 

indicate information with regard to 

Research Publications and Reports 

and Special Projects, 

Awards/Scholarship/Official 

Appreciation, 

Affiliation with the professional 

bodies/institutions/societies and 

any other information. 

(Note: Enclose a separate sheet lithe 

space is insufficient.) 

17. Please state whether you are applying for 

deputation (ISTC)/ Absorption/ Re- 
employment basis 

18. Whether belongs to SC/ST. 



I have carefully gone through the vacancy circular/advertisement and I am well aware that theinformation 
furnished in the Curriculum Vitae duly supported by documents submitted in respect of Essential Qualifications/ 
Work Experience submitted by me will also be assessed by the Selection Committee at the time of selection for 
the post. The information/ details provided by me are correct and true to the best of my knowledge and no 
material fact having a bearing on my selection has been suppressed/withheld. 

Signature of the candidate Address:  

Countersigned by forwarding authority. 

Certificate to be furnished by the Employer/Head of Office/forwarding authority 

Certified that the particulars/ information/ details furnished by by the above applicant are true and 
correct as per the facts available on records. He/She possess educational qualification and experience 
mentioned in the vacancy circular. If selected, he/she will be relieved immediately. 

Also certified that: 

There is no vigilance case pending/contemplated against him/her. 

His/her complete ACR Dossier/ACRs for the last five years duly attested (on each page) by a 
Gazetted Officer are enclosed. 

His/her integrity is beyond doubt. 

No major/minor penalties have been imposed on him/her during the last 10 years or A list of 
major/minor penalties imposed on him/her during the last 10 years is enclosed (as the case may be). 

Countersigned. 

(Employer/ Cadre Controlling Authority with seal) 
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Institute of Hotel Management
Catering Technology and 

Applied Nutrition 
An Autonomous Body under Ministry of Tourism,

Government of India 
Mawdiangdiang , Mawkasiang East Khasi Hills District

Shillong- 793018 (Meghalaya) 
E-mail: ihmctan.shillong@gmail.com 

Website: www.ihmshillong.nic.in 
Phone No.: 6033096587/ 9436312249 

EMPLOYMENT NOTIFICATION  
Applications are invited from eligible candidates for the post
of Principal (Direct Recruitment). 
1 (one) post of Principal (UR) 
Details with regards to the essential qualifications, age
and other terms and conditions etc. For the above post
is available at the Institute's website i.e. ihmshillong.
nic.in 
Applications with complete Bio-data, along with attested
copies of testimonials must reach to the Institute on above
mentioned address within 30 days from the date of
advertisement up to 5.00 P.M. Candidates already
employed should send their application through proper
channel to the Chairperson Commissioner & Secretary
(Tourism), Government of Meghalaya. The envelope should
be mentioned "The applications for the post of Principal".
Incomplete and applications received late will not be
entertained. The Institute will not be responsible for any
postal delays. The competent authority reserves the right to
reject any application without assigning any reason to fill or
not to fill the vacancy. 

Chairman 
EN 7/23 IHM, Shillong

Government of India
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National Disaster Management Authority 
NDMA Bhawan,  A-1, Safdarjung Enclave, New Dehli- 29, Phone-011-26701700

F.No. 01-28/2021-Admn.
Sub: Advertisement for appointment for one post of Assistant Advisor (Information Technology)
on deputation basis in National Disaster Management Authority (NDMA).
NDMA invites applications from the officers of the Central Government or Defence Forces or Central
Police Organizations or Police or State Government or Union Territories with following qualification and
experience to fill up the post of Assistant Advisor (IT) on deputation basis in NDMA:-
SI. Name of Post Post by Va- Salary Educational  Experience Max.
No. Nature cancy Qualification Age 

Limit
1. Assistant Advisor Deputation 01 Level 11, Bachelor's Degree Five years' exp- 56 

(Information as per 7th in Computer  erience in han- years
Technology)/ CPC (Rs. Science or Electro- dling of Infor-
Group ‘A’ post 67,700- nics Infomation mation 

2,08,700 Technology or Technology
in the Telecommuni- Networks.
Pay cations from a
Matrix) recognized 

University or 
institute or 
equivalent.

2. The detailed terms and conditions and eligibility criteria (educational qualification, age, experience etc)
for appointment on deputation basis may be seen on NDMA website at https://ndma.gov.in/en/
careers.html. Terms of deputation will be governed by DoPT OM No. 6/8/2009-Estt(Pay.ll) dated
17/06/2010 as amended from time to time.
3. Interested candidates may send their applications in the prescribed proforma available on the NDMA
website alongwith certificates establishing their educational qualification, experience and grade pay/pay
level in the pay matrix of 7 CPC through proper channel so as to reach to Under Secretary (Admn.),
National Disaster Management Authority, A-1, Safdarjung Enclave, New Delhi-110029 within 45
days from the date of publication of advertisement in the Employment News. Incomplete
application will not be considered.

EN 7/20

Lal Bahadur Shastri National Academy of
Administration (LBSNAA), Mussoorie - 248179

[Government of India: Ministry of Personnel, Public Grievances & Pensions]
(Department of Personnel & Training)

E-mail: aoadmn[dash]lbsnaa[at]gov[dot]in, Website- http://www.lbsnaa.gov.in
No. A-35015/1/2022-ADM Date:  28-4-2022

VACANCY CIRCULAR ON DEPUTATION/ABSORPTION
Lal Bahadur Shastri National Academy of Administration, a Central Training Institute
for training of All India Services [AIS] and other Civil Services (Group-A)  located at
Mussoorie, District Dehradun, Uttarakhand proposes to invite applications from the
willing and eligible candidate for the following posts on Deputation or Absorption or
Re-employment basis as mentioned against each post [Detailed vacancy circular
uploaded on the official website of this office viz. https://www.lbsnaa.gov.in/
vacancy.php.  Applicants are advised to ensure their eligibility to apply for a post by
visiting this website. 
Sl. Name of Post Method of recruitment
No.
1 Store Keeper (01 Post) Deputation (including short-

Level-6 (Rs. 35,400-1,12,400) term contract) or Absorption 
2 Junior Account Officer (01 Post) Deputation 

Level-6 (Rs. 35,400-1,12,400)
3 Library and Information Assistant (03 Post) Deputation

Level-6 ( Rs. 35,400-1,12,400)
4 Data Entry Operator (Grade - C) (01 Post) Deputation

Level-6  (Rs. 35400-112400)
5 Data Entry Operator (Grade - B) (01 Post) Deputation

Level-5  (Rs. 29200-92300)

6 Assistant Physical Training Instructor/ Deputation / Absorption
Sports Officer (01 Post) - 
Level-5 (Rs. 29200-92300)

7 Radiographer (01 Post) Deputation/Absorption 
Level-5  (Rs. 29,200-92,300)

8 Offset Machinemen (01 post) Deputation
Level-5  ( Rs. 29,200-92,300)

9 Stenographer (Grade-II) (02 Post) Deputation
Level-4  (Rs. 25500-81100)

10 Staff Car Driver (Grade-II) (01 Post)- Deputation/Absorption/
Level-4  (Rs. 25500-81100) Re-employment of Armed 

Forces Personnel
11 Staff Car Driver (Ordinary Grade) (01 Post) Deputation/Absorption/

Level-2 (Rs. 19900-63200) Re-employment of Armed 
Forces Personnel

Applications of only such willing and eligible candidates will be considered which will
be received through proper channel and accompanied with (i) Bio-data as in
proforma at Annexure-II, (ii) Photocopies of up-to-data CR/APARs dossiers of the
official for the last five years, duly attested on each page by a Gazetted Officer
(original ACRs/ APARs may not be sent) ; (iii) Cadre Clearance; (iv) Vigilance
Clearance / Integrity Certificate and (v) Statement giving details of minor/ major

penalties imposed on the official, if any, within 60 days of the publication of this
advertisement in the "Employment News" to the Deputy Director, In-charge
Administration, Lal Bahadur Shastri National Academy of Administration,
Mussoorie - 248179.  Applications received after the last date or without the
documents noted above or otherwise found incomplete will not be considered.
Candidate may send Advance copy through email aoadmn[dash]lbsnaa[at]gov
[dot]in
EN 7/25 Assistant Director (Establishment) 

Annexure-ll
PROFORMA

1.   Name:
2.   Date of Birth
3.   Date of retirement under present Department/Organization
4.   Educational Qualifications
5. Whether educational qualification required for the post are satisfied, if any qualifi-

cation has been treated as equivalent to the one prescribed in the rules, state the
authority, for the same.

6. Experience/Qualifications possessed by the Officer
7. Please state clearly whether in the light of entries made by you above, you meet

the requirements of the post.
8. Details of employment in the chronological order in the format given below. Enclose

a separate sheet, duly authenticated by your signature, if required.
Office/lnstt./ Post From To Level and present Nature of duties 
Orgn. held Basic Pay therein performed

9. Nature of present employment i.e., ad-hoc or temporary or quasi permanent or
permanent.

10. In case, the present employment is held on deputation/contract basis, please 
state:
(a) The date of initial appointment
(b) Period of appointment on deputation/contract
(c) Name of the parent office/organization to which you belong

11. Additional details about present employment. Please state whether working under;
(a)   Central Government
(b)   State Government
(c)    Union Territory
(d)   Agricultural Universities

12. Total emoluments per month, now drawn.
13. Additional information, if any, which you would like to mention in support of your

suitability for the post. Enclose a separate sheet if the space is insufficient.
14. Whether belongs to SC/ST/OBC
15. Remarks
Date Signature of the Candidate 

Address:
It is certified that particulars furnished are correct and no disciplinary case is either
pending or contemplated against the officer and no penalty, major or minor, was
imposed on the officer during the last 10 years and his integrity is beyond doubt.

Signature of the Head of Department/ 
EN 7/21 Head of the Office/Organization

Continued from page 14
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